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PP17A WEBSITE POLICY AND PROCEDURE 
 

Policy: 
The Arkansas Academy of Nutrition and Dietetics (ArA.N.D) will use the 
“www.arkansaseatright.org” website as the primary communication tool for the 
state membership.  Monitoring and selection of items to be put on the website will 
be performed by the Web Administrator (an appointed member for a two-year 
term) and, if pertinent, on specified topics by the ArA.N.D Board of Directors. 
 
Procedures: 
1. A web hosting company will be retained. The annual budget will reflect a 
monthly maintenance fee that will be built into the budget and include other 
miscellaneous fees as determined.  Custom design options will be accessed as 
ArDA finances allow. 
2. The website will be reviewed and updated by the appointed Web Administrator 
on a monthly basis. The Web Administrator and website committee members will 
be trained on correct formatting and addition of updates to the website.  The 
website committee members will assist the Web Administrator with all routine 
website maintenance. 
3. The Web Administrator has the authority to solicit articles from members or 
other individuals with expertise or information pertinent to the association. The 
Web Administrator may solicit other ArA.N.D members to assist with 
responsibilities. 
4. The Web Administrator will review and edit articles submitted and then update 
the website.  The website committee may assist with this process as needed. 
5. Annually the Web Administrator will provide a report to the ArA.N.D Board of 
Directors to include: update on content, review of the graphics, review of 
submission policies, advertising policies, consultant performance, 
communication, and any other online related services.  Annually the web 
administrator will update the copyright on the website to ensure visitors with 
current and accurate information. 
6. For those members who do not have access to the web, ArA.N.D will make 
available a copy of the website information upon request. The Web Administrator 
and/or Executive Secretary will be the contact person to copy and mail this 
information. 
 
Web Hosting 
 
1. The ArA.N.D Executive Committee will contract with a web hosting 

company for the following services: 
 

a. Converting current website to new host site. 
b. Hosting services for www.arkansaseatright.org, including, but not 

limited to, the capacity for eNewsletters, event registration, and 
message boards. 

c. Training ArA.N.D in the normal maintenance of the site. 
d. Design pages as ArA.N.D finances allow. 
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e. Communicate as needed with the ArA.N.D Website committee, 
Treasurer, and other ArA.N.D officers about website activities. 

f. Provide monthly or quarterly invoices to the ArA.N.D Treasurer for 
payment. 

g. Be available for telephone consultations and meetings with 
representatives of ArA.N.D Board of Directors or Website 
Committee as needed. 

 
2. Copy of the contract is on file with the Executive Secretary. 
 
Web Administrator and Committee 
 
1. A Web Administrator shall be appointed by the President for a two-year 

term and shall serve as an ex-officio member of the ArDA Board of 
Directors. 

2. The Web Administrator will work closely with the web hosting company 
and shall monitor all updates to the website.  The Web Administrator will 
also facilitate and coordinate the website committee to provide input on 
web content and design. 

3. The Web Administrator will provide quarterly website utilization reports to 
the Board of Directors. 

4. The Website Committee shall consist of: 
a. Web Administrator 
b. e-Communiqué Editor and Assistant Editor 
c. At least two ArDA officers 
d. Executive Secretary 
e. Director of Communication, and  
f. Two other Members-at-large with technical knowledge and expertise. 

5. The function of the website committee is to advise, formulate and carry-
out approved policy and procedure as it relates to the use of the ArDA 
website www.arkansaseatright.org.   

 
Employment Opportunities 
 
POLICY:  
 
Employment opportunities for members of ArA.N.D will be posted on the ArA.N.D 
website at www.arkansaseatright.org. 
 
GUIDELINES: 
 
1. ArA.N.D reserves the right to review all proposed employment opportunities 

and to refuse to accept any copy that does not conform to ArA.N.D policy or 
its philosophy. 
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2. Employment opportunities will only be accepted for food and nutrition related 
positions.   

 
3. Acceptance of employment opportunities does not represent an ArA.N.D 

endorsement of the organization.  
 
4. These guidelines will be posted on the website.  
 
 
PROCEDURE: 
 
1. The employment opportunities provided by the ArA.N.D Executive Director 

and posted on the ArA.N.D website will be identical.  This will be 
accomplished by using the website as the primary source of information that 
can be printed and distributed as requested. 

 
2. Employment opportunities will be listed for approximately 30 days for a fair 

market value as established by the ArA.N.D Board of Directors.  
 
3. Employment opportunities will be submitted to ArA.N.D via the website or 

facsimile.  The Executive Director and Web Administrator will collaborate on 
billing information.  

 
4. Once posted, employment opportunities will remain on the list for 

approximately 30 days unless removal is requested, in writing prior to this 
time, by the person who requested the original post.  

 
5. Job postings may be paid via the web site store with credit card or will be 

invoiced by the Exec Director.  Posting will occur once payment is received.  
For credit card payment, the Exec. Director will verify via the internet.  If an 
invoice must be sent, posting will occur once payment is received and 
deposited.  

 
Advertising 
 
POLICY: 
 
The Arkansas Academy of Nutrition and Dietetics will accept commercial 
advertising for its website, some special-purpose publications, and other forms of 
communication with the purpose of providing product or services information to 
members and to defray the cost of the website.  It will be generally recognized as 
being for products or services which are beneficial to the health of the public 
and/or clients, or to dietitians in the performance of professional duties. 
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GUIDELINES: 
 
1. ArA.N.D reserves the right to review all proposed advertising copy and to 

refuse to accept any copy that does not conform to ArA.N.D policy or its 
philosophy.  ArA.N.D shall take reasonable steps to ensure that the 
acceptance and placement of advertising does not undermine the Academy’s 
reputation for scientific and editorial integrity. 

 
2. Statements in advertising copy should be ethical and carry no direct or 

implied disparagement of another product.  There should be no statements 
that are misleading, exaggerated, open to misinterpretation, or contrary to 
accepted, proven facts. 

 
3. Advertisements shall comply with the laws and regulations of the United 

States and the State of Arkansas.  All material must be original or used with 
permission.  The ArA.N.D accepts no responsibility for publishing plagiarized 
material. 

 
4. Acceptance of advertising does not represent an ArA.N.D endorsement of the 

advertiser, product, or service. 
 

 
PROCEDURES:   
 
1. Advertising copy will be reviewed for acceptance by the Web Administrator 

and at least one website committee member.  They may call upon other staff 
or member resources for review as deemed appropriate. 

 
2. Statements of properties, performance, nutrient values, beneficial results, or 

other product claims should be such that they can be verified by adequate 
peer-reviewed, scientific data available in the literature or submitted from a 
reputable laboratory.  Nutrient and health claims should be consistent with 
Federal regulations governing food labeling and advertising. 

 
3. If the advertiser elects to include the nutritional value of a product, it should 

be stated per serving or per day as actual nutritional content, percent DRI 
(Daily Reference Intake) or percent DV (Daily Value). 

 
4. Advertisements for special nutritional products and modified foods must 

include a list of ingredients and the quantitative nutritional analysis of the 
product or must offer to supply this information on request. 

 
5. Layout, artwork, and format shall be such as to avoid possible confusion with 

editorial content.  The word “advertisement” may be required at the discretion 
of ArA.N.D. 
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6. To be consistent with general ArA.N.D style, the spelling with a “t” (“dietitian”) 
should be used in all advertising copy rather than the “c” spelling (“dietician”). 

 
7. An advertiser may not misrepresent the advertising relationship with ArA.N.D 

as an endorsement by ArA.N.D.  Advertisers may not use their collateral 
marketing materials to publicize that their advertisements have appeared in 
an ArA.N.D publication or on the ArA.N.D website.  

 
8. ArA.N.D does not accept advertisements inviting readers to participate in a 

survey or those involving sweepstakes or prize drawings.  
 
9. An advertisement on the ArA.N.D website may contain one or more 

embedded direct links to pages on the advertiser’s website.  ArA.N.D 
reserves the right to review and approve the advertiser’s webpage that is 
directly linked. 

 
10. Wherever a direct link to a third party website is used, the following message 

should be placed in a prominent place on the website: “ArA.N.D does not 
endorse the content, products or services on other websites.” 

 
11. The ArA.N.D logo may not appear on an advertiser’s website without prior 

written approval from ArA.N.D.   
 
12. Ad postings may be paid via the web site store with credit card or will be 

invoiced by the Exec Director.  Ad postings will occur once payment is 
received.  For credit card payment, the Exec. Director will verify via the 
internet.  If an invoice must be sent, posting will occur once payment is 
received and deposited.  

 
GUIDELINES FOR PAID ADVERTISING 
 
1. Prices for paid advertising shall be established by the ArA.N.D Board of 

Directors on an annual basis.  The schedule and policies will be posted on the 
website by the Web Administrator. 

 
2. Educational events sponsored by the Academy of Nutrition and Dietetics 

(A.N.D.), district dietetic associations, ArA.N.D Dietetic Practice Groups, or 
other A.N.D. state affiliates will be published at no charge; all other 
announcements will be treated as advertisement.   Requests will be dated as 
they are received. 

 
3. Submission of Ads: Electronic copy of the advertisement must be submitted 

as html ready (.jpg or.gif files) and with the appropriate payment, for approval 
prior to the deadline for the issue the advertisement will be published.  The 
copy will be reviewed using these guidelines. If the ad is rejected, the check 
will be returned to the advertiser.  Credit card payments are the preferable 
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method of payment.  Checks should be made out to “Arkansas Academy of 
Nutrition and Dietetics” and mailed to the Executive Director for appropriate 
disposition.  The ArA.N.D Executive Director will provide verification of 
payment via e-mail or phone to the Web Administrator prior to the ad being 
posted. 

 
Privacy Policy 

Confidentiality of data relating to individual visitors to this site, including their 
identity, is respected by the ArA.N.D website.  

How Information is Used and Disclosed 

If you email ArA.N.D we use the information to answer your inquiry. We do not 
use this information for any other purposes or make it available to any third 
parties.  

Links to External Sites  

www.arkansaseatright.org may contain links to external websites maintained by 
other associations, organizations, and businesses. Once you access another 
site, you are subject to the privacy policy of that site. ArA.N.D does not endorse 
any products or information on sites linked to from our website. 
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